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DATE: November 13, 2008
TO: City Manager for Council Action
FROM: City Clerk/Auditor

SUBJECT: Adoption of a Resolution Approving Updated City-wide and Departmental
Records Retention Schedules

EXECUTIVE SUMMARY:

The City is continuing to develop a robust records management program, including revising the City-wide
and departmental Records Retention Schedules. The approval of these revised Records Retention Schedules
will result in efficiency gains and cost savings including reduction of current records storage costs, reduction
or elimination of duplication in effort of storing records, increasing efficiency and taking advantage of
current technology and changes in law.

This 1s the first update of the City-wide Records Retention Schedules since October 1983 and was completed
in partnership with the City’s records consultant Gladwell Governmental Services, Inc., the City Manager’s

Office, City Attorney’s Office, all City departments and City Clerk Office.

ADVANTAGES AND DISADVANTAGES OF ISSUE:

The advantage of approving revised City-wide and departmental Records Retention Schedules is the
systematic control and destruction of all records according to Council approved guidelines. There is no
disadvantage.

ECONOMIC/FISCAL IMPACT:

There is no additional cost to the City other than administrative staff time and expense.

RECOMMENDATION:

That the Council adopt a Resolution approving updated City-wide and Departmental Records Retention

ﬁ]e%
Rod Diridon, Jr.
City Clerk/Auditor
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The attached Notice/Resolution/Ordinance is to time(s) at least days before the
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